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Shenley Academy 

16-19 Bursary Fund Policy 

About Shenley Academy 16-19 Bursary Fund 
 
Shenley Academy receives funding from the EFA to administer the 16-19 Bursary Fund. The funding will be targeted 
to students who are facing a financial barrier to participation in the complete education experience at Shenley 
Academy. The Bursary awarded can be used to fund transport to school, trips, books, suitable clothing, equipment 
and school provided meals. Evidence of these costs will be necessary to apply for the funding. 
 
There are two types of bursaries: vulnerable bursaries and discretionary bursaries. 
 
1. Vulnerable Bursary 
 
Young people in care, care leavers, young people in receipt of Income Support or Universal Credit and young people 
who are in receipt of both Disability Living Allowance or Personal Independence Payments and Employment Support 
Allowance/Universal Credit  are eligible to receive up to £1,200 per annum. Written evidence of such status must be 
provided to confirm eligibility. 
 
The School will, on receipt of the necessary evidence, complete a ‘Vulnerable Bursary’ claim form. 
 
2. Eligibility Criteria for Discretionary Bursaries 

 
1. Students must be aged 16 and under 19 on the 31st August before the academic year in which they start 
their programme of study. If they turn 19 during the academic year they will continue to be eligible until 
their programme of study ends or the end of the academic year, whichever is the sooner. 
 
2. The student must satisfy the residency criteria as set out in the document “EFA Funding Guidance for young 
people: 2015 to 2016 - 16 to 19 Bursary Fund”. This can be accessed via this link:  
https://www.gov.uk/guidance/16-to-19-bursary-fund-guide-2017-to-2018-academic-year#discretionary-bursaries 
 
3. In order to target the students in greatest need, Shenley Academy requires the following financial evidence to 
assess the household income. 
a) Tax Credits 
b) Income Support 
c) Disability Allowance 
d) Job Seekers Allowance 
e) Guaranteed Pension Credits 
f) Free School Meals entitlement / other financial circumstances 
 
4. All payments are subject to students adhering to the sixth form code of conduct, dress code, attendance and 
behaviour policy. 
 
Application Process 
Applications are welcomed from August 2018 and the closing date for applications will be Friday 28th September 
2018. You will be informed if your application has been successful and the amount of the bursary within seven days 
of the closing date. 
 

Payment of and Value of Award. 
Normally payment will be made in-kind e.g. bus pass, meals and other school activities. In other circumstances 
e.g.  purchase of a train pass – payment will be made into the student’s bank account except where, with 
evidence, another person has made the purchase. The Academy will award students whatever it feels is required 
to ease the financial barriers to learning, within the limitations of the funding provided by the EFA. Students will be 
assessed individually and offered a bursary based on their financial need.  Payments will be awarded to those 
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students who demonstrate that they are meeting the academy attendance, behaviour and achievement 
requiremenbts. 
 
All claims made and evidence provided will be retained in case of audit by government officials and will be kept 
locked in a secure and confidential area within the Academy. Access to this information will be strictly limited to the 
Academy Business Manager,  the Headteacher and EFA Officials. 
 

In Year Changes to Circumstances 
Where a student is aware that either they are claiming the bursary and their financial situation has changed such 
that they are no longer eligible, they must notify the Academy Finance Manager in writing, stating details, as soon as 
they are aware of this fact. If evidence arrives at the Academy to suggest circumstances have changed the Academy 
reserves the right to enquire about this and can request further evidence from the household occupants to support 
it. Where this is unreasonably withheld or confirms ineligibility, the bursary payments will cease with immediate 
effect. 
 
Where a student falls into financial hardship and believes they are now eligible for the bursary, an application can be 
made by completing the application form and again providing all the necessary evidence. The forms will be reviewed 
as soon as possible. The value of the award may be pro-rata for the year. The award cannot be back dated beyond 
the current academic year. 
 
Appeals Process 
If a student is unhappy with the assessment of eligibility, or the withholding of payment due to poor attendance or 
behaviour, an appeal can be made in writing to the Principal. All appeals will be reviewed and responded to within 
10 working days of receipt of appeal request. The value of the award given cannot be challenged. 
 
Annual Review of Policy 
The Bursary is for one academic year and a new application is required for further years. 
 
The policy will be reviewed annually or when required if guidelines change at EFA or equivalent. 
 
Review Date: June 2019 


